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VISION

The German European School Manila (GESM) empowers global citizens as lifelong
learners committed to a sustainable future.

MISSION

We are a learning community that provides our students with an excellent education in
German and English, following the highest internationally accepted standards.

As part of Eurocampus in the Philippines, we offer exceptional opportunities for

intercultural learning and understanding in the spirit of European educational traditions.

Our caring and nurturing environment allows students to develop their unique
personalities and become independent and responsible individuals.

We prepare our students to successfully study, live and work in German-speaking and
other countries across the globe.

As professional practitioners, we reflect, learn, and grow together.

VALUES

Integrity. Respect. Compassion. Independence. Responsibility.

Welcome to the

GEB Parent Council
Handbook

Hello and welcomel!

This handbook is a simple guide through your role as a parent
representative and to help you, the parents in your class and the
homeroom teacher understand how we can work together to support our
school community. Whether you're a returning parent representative or
joining us for the first time, we're so happy to have you as part of the
GEB Parent Council.

In this guide, you'll find everything you need to know about what the role
involves, how to stay connected with your class, how to communicate
effectively with parents and the school, and how we can all work together
as a school community! It's all about teamwork! Parents, teachers and

staff working together to create a positive environment for our children.

Thank you for being part of the GEB Parent Council, and we're excited to

have you on board!

will be reflected in the next edition for the following school year.

e
U@ The information contained in this handbook may change
| 5 throughout the school year. Subsequent updates & any changes
\_
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I. INTRODUCTION & DEFINITIONS

What is the GEB?

BEIRAT

GEB is the abbreviation of the German word
Gesamtelternbeirat, which literally translates to

“General Parents’ Council.”

The GEB is an important link between parents and the school. Its
role is to further strengthen the relationship between parents and
the school, as well as to support the school in providing the best
learning environment for students. It serves as an active platform for
parents to share suggestions, ideas, and improvements, which are
then communicated to the school management and the German

School Board, promoting collaboration within the school community.

The GEB holds regular meetings — generally, once a month - to

discuss and find solutions to concerns and issues at hand.

\/MPRESSUM /
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Structure and Membership

At the start of each school year, all parents from Kindergarten to Grade
12 are invited to the First Parents’ Evening, organized by the school.
This event begins with a short gathering in the auditorium, where the
headmaster introduces new and returning teachers, along with the

subjects they handle.

After this session, parents proceed to their children’s classrooms for a
meeting with the homeroom teacher. This is where parents get to know
each other and, most importantly, elect their class Parent

Representative and Deputy Parent Representative.

4 )

The Election Process

\y
o

([ X o0

Q The homeroom teacher facilitates the election. " "
[ )

Parents may volunteer or be nominated.
If there is more than one candidate, a vote is conducted.

Votes are tallied, and the parent with the most votes becomes the
Class Parent Representative.

A second vote is held to elect the Deputy Parent Representative.

S8 SO0

The elected representatives must sign an official election form
provided by the school which is then submitted by the homeroom
teacher to the School Secretariat for official recording.

o /

Once elected, these representatives automatically become members of
the GEB Parent Council, representing their class in council meetings and

activities throughout the year.
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What is a
GEB Parent Representative?

DETAILED ROLE DESCRIPTION & GUIDELINES

As a bilingual institution with both English and German sections (Primary
through Secondary), each GEB representative is assigned to a specific class
section and is responsible for representing that specific class’s parent
community.

CORE VALUES & PURPOSE

® Representing the collective voice of your assigned class section

e Building positive relationships within the school community

® Practicing respect, integrity, and compassion in all communications

e Facilitating transparent & effective communication between parents & school
e Staying sensitive to the multicultural nature of your class (cultural empathy)

RESPONSIBILITY AND BOUNDARIES

What GEB Representatives are authorized to do:

e Communicating with parents about school events and update

e Organizing volunteer opportunities and class events

® Supporting teachers in classroom activities and/or parent-teacher
communications

e Collection & conveying of concerns expressed by parents from this specific
class section

e Attending and participating in monthly GEB meetings

e Sharing approved information from GEB meetings with their class parents

e Using designated communication channels for internal GEB discussions

® Participating in steering group meetings when invited

e Guiding parents to appropriate contact persons for individual concerns

What GEB Representatives are NOT authorized to do:

®* Make or demand school policy changes

® |Intervene in individual parent-teacher conflicts

e Address individual parent complaints directly with school administration

e Make decisions about school operations and procedures

® Present personal opinions as concerns shared by all parents

® Bypass established communication channels

e Share confidential information from the class with the wider school
community

GEB HANDBOOK | 7 OF 38



GEB Officers & Roles
GEB Parent E 00242025

Representatives
CHAIRPERSON - Jenn Gruenewald

m Collect and address main concern issues from the class
representatives & address them to the school management.
IMPORTANT CLARIFICATION m Works with the organization and lead planning for events,
z festivities, and volunteer opportunities.
GEB Parent Representatives represent only the expressed concerns of s Create and send the meeting agenda to the secretary.
parents in their specific class. m Facilitate discussions on purchases or donations using GEB funds.
Send monthly report to the GEB.

They do NOT...
VICE CHAIRPERSON - Imee Haerle

m  Assist the Chairperson in varios tasks.
m Perform all duties of the Chairperson in their absence.

e ...represent parent’s personal views or concerns
e ...speak for parents outside their assigned class or section
e ...create or escalate issues not raised by parents in their section

SECRETARY - Kavitha Subramanian
SCHOOL LEADERSHIP INTERFACE

m Distribute the meeting agenda received from the Chairperson.
Respect the authority of school administration in decision-making. m Keep record of meetings & important resolutions made therein.
|

: x Send the minutes of the meeting to the Chairperson for
Present collective concerns through established channels only B bt ool e bere Upoh provaliof the

Maintain professional and constructive communication Head Master.
Support and communicate official school decisions to parents

ASSISTANT SECRETARY - Jackie Murphy
BEST PRACTICES FOR SUCCESS

m Perform all duties of the Secretary in their absence.
° C|ear|y communicate the role boundaries to parents m Assist in checking and recording attendance at meetings.

in ther represented class
e Document all collective concerns raised by parents

e Maintain neutrality in individual conflicts TREASURER - Kristine AlImeida
e Focus solely on issues affecting the specific class section m Report on all aspects of funds & provides updates on cash flow.
= Support the school’s established procedures and policies m  Work closely with the Chairperson to obtain approvals for fund

usage.
m Holds the key and maintain access to the parent council
finances as well as assets and other resources.

® Promote constructive dialogue and solutions
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GEB Committees & Roles

\Z

HEALTH & SAFETY COMMITTEE

Head: Lasse Sibbert Email: [assecsibbert@gmail.com

Members: Bilkiss Bhatia, Eunjin Choi, Anna Wienecke,
Imee Haerle, Kristina Reyes-Bacani

Supports initiatives that promotes student and school safety,
health and well-being. Works closely with the school admin on
safety protocols and health-related concerns.

>,,' < FESTIVITIES COMMITTEE
AYR
v i Head: Kristine Almeida Email: altakris7@gmail.com
):‘ Members: Sunshine Riva, Cyrene Leicht, Evgenia Mukhina,
"\\ Diosalyn Artuz, Christalline Villanueva
Helps plan and coordinate cultural and school-school wide
celebrations, ensuring events reflect school traditions & values.
Work closely with the school staff and administration when
planning and executing events like Welcome BBQ Party,
Christmas Bazaar and Summer Fests.
0000 TRANSPORTATION COMMITTEE
i a7 o Head: Evgenia Mukhina Email: jackp@yandex.ru

Members: Marlon Sison

Addresses transportation concerns, ensures smooth
communication between parents and school regarding bus
services, and promotes bus safety. Additionally, the committee
oversees parking-related concerns and explores possible
carpooling options to improve transportation efficiency within
the school community.
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EVENTS/PARTY COMMITTEE

Head: Imee Haerle Email: imeeharle@harlephils.com

Members: Julie An Rossa, Cyrene Leicht, Kristine Almeida

Organizes & supports social events and gatherings for GEB
Parent Representatives and parents. The goal is to strengthen
parent relationships and build a supportive community. Events
may include coffee mornings, brunch meet-ups, evening
gatherings or wine nights.

I - D - I

MABUHAY!
WELCOME COMMITTEE

Joining a new school community can feel overwhelming, but at
GESM, you're never alone! The GEB Parent Council is a close-
knit, welcoming group of parents who are always happy to
connect. Whether you're a new parent or a new Parent
Representative, you're always welcome to join us for coffee,
brunch, or lunch. Don't hesitate to stay in touch!

If you have questions about the school, life in Manila, or simply
want to meet other parents, feel free to reach out because we'd
love to get to know you! If you share where you'll be staying in
Manila, we can also connect you with the Mabuhay Welcome
Committee, whose members are assigned to different cities
and can offer insights and support as you settle in.

Alabang Julie An Rossa julieanrossa@gmx.de
Paranaque Amiel Sendin, acpsendin@gmail.com

Julie An Rossa julieanrossa@gmx.de
BGC Bilkiss Bhatia bilkiss.bhatia@gmail.com
Makati Marlon Sison sison.marlon@gmail.com

4 )
@ The names and details of the GEB Members in this handbook are
g updated annually. This section will be revised each school year,
and the soft copy will be updated accordingly.
g J
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Meet your GEB Members

GERMAN PRIMARY ENGLISH PRIMARY

GERMAN KINDERGARTEN Klasse 1D Grade 1E Grade 2E

Kindergarten-D Vorschule

/
Alex Birle Kiara Tackett James Manubu
Choi Bacani Barnfather Tazawa
Amiel Sendin Anne-Maria - =<3
asse
Focke Grade 3E-b

ENGLISH EARLY YEARS

Lasse Anne-Maria s o Leaa Mansi
i ] Sibbert Focke | ilkiss im ansi
Kindergarten-E - Bhatia Artuz Robles Sharma
Klasse 3D Grade 4E-a Grade 4E-b

Ikuko Hitomi
Nishimura Sakakibara
| Jenn Evgenia i Jennelie Marlon Po Lam
Pre-Primary Gruenewald Mukhina ; Daemen Sison Yam
Klasse 4D : Grade 5E-a Grade 5E-b

Mikiko
Raeuber

Stephanie Sunshine Crys Jackie Francis
Konstanzer Riva Villanueva Murphy Chua
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Meet your GEB Members

GERMAN SECONDARY

Klasse 5D Klasse 6D

Imee Cyrene Lili Danso- Stephanie
Haerle Leicht Dahmen Konstanzer
Klasse 7D Klasse 8D

Kristine Cley Ramon Ela Haase
Almeida Giese Balaguer
Klasse 9D Klasse 10D

Bianca Sharbette Daniel
Almeida Uy Schmitz Fonseca Blackert
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ENGLISH SECONDARY

Grade 6E

Ruth
Georget

Grade 8E

Grade 7E

Nibedita Elkie
Sarkar Lumangi
Grade 9E

Evgenia Penny

Sunshine
Riva Mukhina Lim
Grade 10E
Dooroomee Victoria
Kim van Veldhuizen
SENIORS (IBDP/IBCP/GIB)
Grade 11 Grade 12
. y
Analie Swati Kavitha Julie An
Wienecke Parmar Subramanian Rossa
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Il. HANDLING CONCERNS & OTHER FUNCTIONS

Handling Parents’
Individual Concerns

\ls
' Individual concerns should be addressed by the parent to the
teacher or person involved via email.

Parent emails the teacher/person involved

01 ))) & If no response within 48 hours,

write a follow up email. Wait for 24 hours.

lGot response? Satisfied? </’

Issue Resolved

No response? Email Head of Department

(cc Homeroom Teacher)
02) )) If no response within 48 hours,

write a follow up email. Wait for 24 hours.

lGot response? Satisfied? </'

Issue Resolved

No response? Email Head of School

(cc Homeroom Teacher & Head of Department)
03)) ) If no response within 48 hours,

write a follow up email. Wait for 24 hours.

lGot response? Satisfied? <~/'

Issue Resolved

Still no response?
Schedule a personal appointment through the

School Secretariat with the Head of School
and all the people involved.

GESAMT
BEIRAT

ELTERMN

Handling Parents’
Class-related Concerns

Parent Representative along with their Deputy by reaching out to

' N7 Class-Related Concerns should be addressed directly by the
m the homeroom teacher or the person involved via email.

O _ Parent Representative & Deputy email the
01 ) (@) teacher/person involved. If no response within 48
)) (N ’A hours, write a follow up email. Wait for 24 hours.

V lGot response? Satisfied? <J'

Issue Resolved

No response? Email Head of Department

(cc Homeroom Teacher + Deputy)
02) )) If no response within 48 hours,

write a follow up email. Wait for 24 hours.

V |Got response? Satisfied? </'

Issue Resolved

No response? Email Head of School

(cc Homeroom Teacher + Head of Department + Deputy)
03)) ) If no response within 48 hours,

write a follow up email. Wait for 24 hours.

V |cot response? Satisfied? <\/'

Issue Resolved

Still no response?

Schedule a personal appointment through the
School Secretariat with the Head of School
and all the people involved.

-—

N
@ Issue Resolved

16 OF 38
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N
@ Issue Resolved
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Handling Parents’
School-wide Concerns

.\'I
w

School-wide concerns should be addressed to the GEB Parent
Council through the Parent Representative and Deputy of each
class via the steps below.

o1
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Gathering School-Wide Concerns +—+

« 15 days before GEB meeting, Parent Represen- ﬂ
tatives start summarizing feedback from their class.

« 10 days before GEB meeting, Parent Representatives submit
all feedback from their class.

- If NO FEEDBACK is received, Parent Representatives are
requested to still report that there is nothing to submit.

Organizing and Reviewing Feedback

« GEB Chair compiles and categorizes the feedback.

- Relevant committees (e.g. Health & Safety Committee,
Bus Committee) review & discuss specific concerns.

- The committees help propose potential solutions or
improvements where applicable.

Presenting to School Leadership o
« GEB Chair presents structured feedback report to g 8?
the Head of the School and Director of Adminis- 2
tration and Finance.
- Discussion focuses on:
o Key concerns and suggestions from the parents
o Proposed solutions from committees
o Possible actions and next steps from the school leadership

Communicating Back to Parents

« GEB Chair will share results on their next GEB

Meeting with a Summary Report
- The Minutes of the Meeting will be sent out to all parents.

Handling Sensitive
Feedback and
Confidentiality

As Parent Representatives, we may receive sensitive concerns from
parents, such as bullying, safety issues, discrimination, or other serious
matters. These must be handled with care and confidentiality to protect
those involved.

WHAT TO DO: /

Listen & Take Note
Gather key details, but do not investigate or make assumptions.

Keep It Confidential
Do not discuss in WhatsApp groups or with other parents.

Report to the School

Escalate serious concerns directly to the Headmaster or Director of
Administration & Finance via a confidential email. Encourage parents to
report directly if needed.

Respect the Process
The school will handle the matter internally. Updates may be limited due
to privacy laws and policies.

WHAT NOT TO DO: ()

Do not share sensitive issues in feedback reports.
Do not attempt to solve or investigate the issue yourself.

Do not escalate issues beyond the school.

sy
. If you are unsure how to proceed with a sensitive issue, please
consult with the GEB Chairperson for guidance.
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How & When to Collect
Feedback from the Class

75 days M"’;@ U
MAY 2025 the meetiny:

Parent &/w@utaﬁm tart summar iy
aren

) 1 ’ ’ i Wéaof from their olass / W /’“Mfa/] / :
1 ; 70 a/ay.s’ U
5 q 4 @ 6 - 8 /efw‘a the /r(wf/}y/
Parent Ropresentatives submit ol
g9 10 11 az2) 13 14 15 feedback from their obass
16 17 18 19 20 21 22 rog WMW/]”MW,_,
23 24 25 26 28 29
n
S geB MEETING
¢ ffé@ 5 gg,a/%fa/‘f' o
e qé% Chair feow if
sannot atterd!

Parent representative continously collect feedback from their class group
and submits them to the Chair 10 to 15 days before the GEB meeting.

©

Remind parents from time to time that their input matters and
encourage open discussion.

0

po
Bo

Encourage parents to share both concerns and positive experiences.
Feedback isn't just about issues, it's also about what's working well!

Summarize key points and group similar concerns together.

Submit the summarized feedback to the GEB Chairperson via email or
WhatsApp.

If no feedback is received, submit a ‘NO FEEDBACK' report.

E@ [ @ <§.§

4 )
¥ ;Y COMMUNICATION IS THE KEY!
m m [t isthe main role of the Parent Representatives and their
Deputies to attend the GEB monthly meeting so they must
confirm their attendance at least 2 weeks before the date.
m  Always inform the GEB Secretary on last minute changes.
\ /
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Collaboration with
Teachers and
Staff Members

Parent Representatives play a supportive role in fostering good
communication and cooperation between parents, teachers, and school
staff.

WORKING WITH HOMEROOM TEACHERS

® Parent representatives should maintain open communication with
homeroom teachers to understand how they can assist.

® They may help with classroom needs such as organizing volunteers for
activities, coordinating classroom contributions, or relaying important
information to parents.

® They should respect teachers’ roles and act as a bridge between parents
and the school rather than making decisions on behalf of the class.

COMMUNICATION EXPECTATIONS

® Be professional and respectful in all communications with teachers and
school staff.

e Use appropriate channels, such as emails or scheduled appointments,
as agreed upon with the teacher.

e Avoid last-minute requests.

e Clarify roles when organizing activities to ensure smooth collaboration
between parents and teachers.

4 N\
. N To maintain professionalism and clear commmunication, teachers
and staff members should only be contacted through official
channels such as Microsoft Teams or email. Communication
through social media between parents and school are not
considered official.

\_ J
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I1l. GUIDELINES

Code of Conduct for an
Efficient GEB Meeting

-

g_/ GEB PARENT COUNCIL MEETINGS \
o

The GEB Parent Council holds regular meetings once a month,
typically on the third Wednesday of each month. These meetings
are attended by all GEB Members and Deputies as well as the
Head of School and the Director of Administration and Finance.

From time to time, guest speakers such as Board Members,
guidance counselor, teachers and other relevant individuals may
be invited to provide insights on specific topics applicable to the

council’s agenda.

\_ /

Keep It Respectful & Professional

Use respectful language and keep a professional tone throughout. Show
empathy by understanding challenges and staying open to different
perspectives.

Listen and Acknowledge
Give everyone your full attention, avoid interrupting and acknowledge each
speaker’s points.

Come Prepared and Communicate Clearly
Bring relevant information and any questions to the meeting.

Keep Confidentiality and Privacy in Mind

For sensitive topics, keep details private, especially regarding specific
individuals be they students, teachers, parents, or admin staff. Do not share
personal details (e.g. mobile numbers, addresses, etc.) without permission.

Ask Fair, Fact-Based Questions
Keep questions focused on facts and avoid assumptions and accusations.
GEB should stay constructive and positive to encourage open discussion.

22 OF 38

GESAMT

Share Issues & Feedback with Solutions in Mind seimar %
When sharing issues or feedback, try to offer sug- e
gestions for improvement. This keeps the conver-

sation productive and solution-focused.

Follow the Agenda and Respect Time
Stick to the meeting agenda and save unrelated topics for later. If
something needs more discussion, we can set up a follow-up meeting.

Be Punctual and Respect Time

Try to be on time and attend regularly. If you're running late or can’t make
it, please let the GEB Secretary or the Chairperson know. Take
responsibility for any assigned tasks and keep everyone updated.

Embrace Collaboration and Flexibility
GEB is stronger when we work together, so let's welcome ideas from all
members and stay flexible, especially with new ideas or viewpoints.

Honesty, Transparency, and Inclusion

Keep communication open and honest. If you don’t have an answer, that's
fine suggest following up. Focus on issues, not individuals, and aim for
solutions.

Be Patient with Response Time
Remember, everyone has other responsibilities, so it may take time to reply
thoughtfully to emails and suggestions.

Keep It Class Focused

Each Parent Representative should focus exclusively on the needs and
concerns of their assigned class. For example, if you are the Parent
Representative of Grade 3 but also have a child in Grade 6, please only
bring up Grade 3 matters and let the Grade 6 Parent Representative
address their matters. This keeps things clear, avoid overlap, and ensures
each class gets the support it needs.
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GEB Chat Group
WhatsApp Guidelines

Q WHO ARE IN THE GROUP

Our Secretary and Assistant Secretary will review the member list
regularly to ensure only our parent community is included.

Q WHY WE ARE HERE

This group is for official school news, event updates & reminders.

If you hear about anything that hasn’t been officially shared, feel free
to reach out to the GEB Chair or GEB Secretary Privately, and they'll
confirm the details before anything is posted here.

Q PRIVACY MATTERS

Please don't post anything unrelated to school, like personal
screenshots or private photos. If something doesn’t fit the purpose of
the group, moderators such as officers will remove it.

e WHEN TO SHARE UPDATES

Announcements are allowed between 6:00 a.m. to 10:00 p.m
(Philippine Standard Time), except in emergencies. This applies to
questions for moderators, too! We're aiming for quiet hours outside
of these times.

@ sTAvING ON TOPIC

For conversations unrelated to the GEB, please start a direct and
private correspondence with the person(s) involved. This helps us
keep the group focused on what's most important to us all.

@ The GEB maintains a chat group, currently on WhatsApp, that is
g moderated by its officers. All Parent Representatives are highly
encouraged to join the group.

24 OF 38

Reminder on Data Privacy
and Confidentiality

M )

. sV's  As we carry out our responsibilities, let's remember the im-
portance of privacy. The Data Privacy Act of 2012 (Republic Act
no. 10173) is in place to help protect personal information, making
sure it’'s not shared without permission. This includes private
details like addresses, contact information, and any personal
conversations.

D J

KEY POINTS TO REMEMBER
Personal Data Protection

The Data Privacy Act focuses on protecting personal data. This means we
shouldn’t share any personal information, including private conversations,
without consent, unless there's a clear legal reason to do so. This includes
pictures, video and audio clips.

Get Consent First

Consent is essential. Sharing private information (such as screenshots of
conversations) without clear permission could be a breach of privacy.
Always make sure to get consent before sharing anything sensitive or
private.

Screenshots of Private Conversations
Taking and sharing screenshots of private chats can violate privacy rights.
Without permission, sharing these conversations is not only a breach of

trust but can also have legal consequences under the Data
Privacy Act.
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Channels of Communication

Part of what you will do as a Parent Representative is to advise fellow
parents on how and whom to address concerns. Below is a guide which you
can reference.

E( &

WHAT HOW TO WHOM
Inquiries about Email Specific subject
child’s progress (concise, clear teacher or homeroom

(pedagogical) subject) teacher
Concerns about Email or via Applicable school
school policies or scheduled meeting PP

administrative office*

operations via office

Issues needing During monthly

. - GEB meetings or as Your GEB parent
broader discussion . e .
. needed via email/in- representative(s)
or representation erson

Social topics,
e.g. carpooling,
gatherings, etc.

In-person, email,

chat groups, etc. Your co-parents

*See Communication Channels for Non-Pedagogical Concerns, under
Section V. RESOURCES.

@ The above table is available as a stand-alone infographic image
| g file for sharing to fellow parents. Write to marketing@gesm.org

to request for a copy.

A O] HALHE)

IV. SCHOOL EVENTS

BB In Action!
Supporting

& Organizing
School Events

BEIRAT
ELTERMN

As the GEB, we don't just volunteer - we make things happen! While some
school events are fully handled by teachers and students, there are plenty
of big occasions where we step in, whether it's coordinating or even
leading the entire event. From running game stations and helping with
logistics to organizing major school-wide celebrations, we play an active
role in making these events memorable for everyone.

Here are some key events where we roll up our sleeves and get involved:

WELCOME BBQ (Start of the School Year)
mE August/September

We help the school organize the
Welcome BBQ to kick off the
school year with great food, good
conversations, and a chance for
parents, students, and teachers to
connect in a relaxed setting. It's all
about building friendships and
starting the year on a positive
note.

The actual date may vary depending on the school calendar.

| UQ The month listed for each event is based on its reqular scheduling.
o
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GERMAN UNITY DAY

==z] around October 3

Parents and Teachers work together
to guide kids through traditional
German games while other parent
volunteers help at the food and
drinks stations.

SANKT MARTIN

==z November

The St. Martin’s Day event is a classic
tradition for German schools. At
GESM, this is marked with a play
about “Sankt Martin® and his
message of kindness followed by the
much-anticipated children’s lantern

parade. Parent volunteers serve Weckménner bread and Kinder-punsch for
the kids, while parents enjoy Gliihwein.

CHRISTMAS BAZAAR

| December

The Christmas Bazaar is one of the
biggest and most special events of
the year—and it's all about
community! Parents, students, and
staff come together to make it
happen, from setting up booths to

grilling barbecue and selling food. Everyone joins in, takes turns, and helps
each other, creating a true team effort. The GEB takes the lead in organizing,
but it's the amazing support from the whole school community that makes

this event so special!
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STEHD

24-HOUR SWIM MARATHON

=m| January/February

This is an exciting annual event
that unites the school community
for a 24-hour swim relay to
SHpport -a - cause. Students,
teachers, and parents take turns
swimming in this fun tradition. As
Parent Representatives, we promote the event by sharing announcements in
WhatsApp groups, reminding parents, encouraging participation, and
keeping the excitement alive to ensure a successful event.

F

PALARONG PINOY
= February/March

[

Palarong Pinoy is an exciting and
energetic event held with LFM
(Lycée Francais de Manille),
featuring traditional  Filipino
games, friendly competition, and
lots of laughter. As Parent
Volunteers, we help run game
stations, stay organized, and ensure everyone has fun. It's also a great
opportunity for parents to connect, join in the fun, and celebrate Filipino
culture with the school community.
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Volunteering
for Events

Volunteering is at the heart of what we do as the
GEB Parent Council! While it's completely optional, I I

it's also a great way to be involved, support the

school, and connect with fellow parents. Since we're

a close-knit school community, volunteering often feels like helping out
family. It's a chance to meet more parents, share ideas, and even form new
friendships along the way!

VOLUNTEER EXPECTATIONS

& Commitment Matters
Before saying yes, check your schedule and make sure you're

available on the event date.

Stay in Touch
If you've signed up, keep communication open with the event
organizers or the GEB Team. Let them know if anything changes.

Whether you're helping at a game station, setting up a booth, or
assisting teachers, your support makes a difference.

Have Fun and Connect
Volunteering isn't just about helping, it's also a chance to meet
other parents, build friendships, and be part of the school spirit.

%
& Give Your Best Effort
9

For a complete list of school events throughout the year,
please visit www.gesm.org/calendar.
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V. CONCLUSION

Conclusion

As GEB Parent Representatives, we play a key role in strengthening the
connection between parents, teachers, and the school.

Our work is guided by three core values:

COLLABORATION

Working together with fellow parents, teachers, and
staff to create a supportive and engaged school
community. Clear communication and teamwork
make a difference in every event, discussion, and
initiative we take part in.

INTEGRITY

Representing our class with honesty and fairness. We
handle concerns responsibly, respect confidentiality,
and ensure that feedback is shared constructively.
Trust is key to maintaining a positive and effective
partnership with the school.

RESPECT

Communicating with kindness and professionalism,
even when addressing challenges. Every parent,
teacher, and staff member contributes to the school'’s
success, and valuing each other’s perspectives helps
build a strong, united community.

N\

%,

4

By keeping these values in mind, we create an environment where parents
feel heard, teachers feel supported, and our children thrive.

Thank you for being an active part of the GEB Parent Council!
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VI. RESOURCES

Communication Channels
for Non-Pedagogical Concerns

®

TOPIC

Transcript requests; School bus
concerns; and others

Calendar inquiries; Enrollment &

admissions; Visa/Special Study Permit

Absence & tardiness notifications;
WebUntis concerns

MS Teams account &
other IT concerns

Invoice, billing & other accounting
concerns

Afternoon clubs & supervision groups

Canteen-related concerns

Medical certificates &
other clinic concerns

Library services

School shop (GESM clothing, etc.)

320 0F=38
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ADDRESSEE

Ethelwelda Cruz
secretrariat@gesm.org

Shadin Kitma
skitma@gesm.org

WebUntis Team
webuntis@gesm.org

IT Help Desk
ithelpdesk@gesm.org

Marlo Carane
mlcarane@gesm.org

Julia Krstovic
jkrstovic@gesm.org

Joanne Partido
+639674629631 (Viber)

joannekristine_partido@yahoo.com

Nurse Jayvi Marquez
nursejmarquez@gesm.org

Maria Karla Gamboa
Igamboa@gesm.org

Jason Mendoza-Frank
schoolshop@gesm.org

Useful Links D)

BEIRAT x
ELTERMN

Below are important links for quick access to school
updates, essential forms, and key information for all

parents.

' http:// %
' http:// %

' http:// %

Overview of School Calendar S.Y. 2024-2025
https://Mww.gesm.org/_files/ugd/16ed18_6de5e7f9lecs
42d984f8966da86f01f0.pdf

Overview of School Calendar S.Y. 2025-2026
https://Mwww.gesm.org/_files/uagd/16ed18_6de5e7f9lec
542d984f8966da86f01f0.pdf

School Event Program
https://www.gesm.org/_files/ugd/16ed18_d4b7dc84b331
40e79ffccef3df826bd5.pdf

School Closure Policy
https://Mmww.gesm.org/_files/ugd/16ed18_116894a346d
f4104b21d5eeb51250740.pdf

Canteen Service
https://Www.gesm.org/canteen

Bus Service
https://Www.gesm.org/transport

News and Updates
https://Www.gesm.org/gesmnews
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Vil. FREQUENTLY ASKED QUESTIONS

Frequently Asked *
Questions (FAQSs) gE
Among Parents

1. What is the role of a parent representative?

A parent representative acts as a bridge between parents, teachers, and
the school. They help communicate important updates, gather and share
feedback, and support school activities to strengthen the parent-school
partnership.

2. How often does the GEB Parent Council meet?

The GEB Parent Council typically meets once a month, usually in the
third week of the month. Additional meetings may be scheduled if
needed for event planning or urgent matters.

3. How should | handle concerns from parents in my class?
Encourage parents to follow the proper communication channels:

e Individual concerns should first be discussed directly with the teacher.
e Class-related concerns can be brought up to the homeroom teacher.

¢ School-wide concerns should be shared with the GEB Parent Council,
which will consolidate feedback and present it to the school leadership.

4. How do | submit feedback to the GEB Parent Council?

Parent representatives collect feedback from their class WhatsApp
groups and submit it in the shared Google Sheet managed by the GEB
Chairperson. The Chairperson compiles and presents the feedback to the
school administration.

5. Am | required to volunteer for school events?

No, volunteering is not mandatory, but it is highly encouraged. Many
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events rely on parent participation to create a fun and engaging school
environment. If you sign up to help, please ensure you can commit to
your role to keep things running smoothly.

6. Can | step down from being a parent representative?

Yes, if you are unable to continue in your role, inform your homeroom
teacher and the GEB Chairperson as soon as possible so a replacement
can be arranged.

7. Can | share information from the GEB Parent Council meetings
with other parents?

Yes, but only after receiving official communication from the GEB
Chairperson. Some topics discussed may be confidential, so it's
important to share only the approved updates.

8. How do | communicate with the school if | have an urgent
concern?

For immediate concerns, contact the school secretariat or your child’s
homeroom teacher directly. If the concern is broader, you may raise it in
the next GEB meeting or consult with the GEB Chairperson.

9. What happens if a parent representative is unresponsive or
inactive?

If a parent representative is unable to fulfill their role, the deputy
representative may take over. If needed, the class may hold a re-election
to choose a new representative.

10. Where can | find updates and announcements from the GEB
Parent Council?

The main communication channel is the official GEB WhatsApp group,
where announcements and updates are shared. Parent representatives
should then forward relevant messages to their class WhatsApp group.
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This handbook serves as a guide for teachers, parents, and Parent This publication would not be possible without the support and engagement

Representatives. Its goal is to clarify the role of Parent of countless GESM parents and staff members, especially the

Representatives, how we work together as a school community, GEB parent representatives of S.Y. 2024-25.

and how to stay connected.

We hope this guide helps Parent Representatives support their
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their class's representative.
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Connect with us/

Join us through casual meet-ups over coffee, brunch, or
lunch. Many parents gather after morning drop-off,
between pick-up times, or after school events and GEB
meetings. It's a great way to share experiences, gain insights
into school life, and simply enjoy good company. If you'd like

to join us or set up a meeting, feel free to reach out!

Best,

J@/(/( gmeﬁwaé/

GEB Chairperson

@ gebchair@gesm.org
(V) +639291899862




